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EMBASSY OF THE HELLENIC REPUBLIC
                  IN PRETORIA







                      Pretoria, 09/08/2023
The Embassy of Greece in Pretoria is looking to cover 1 (one) position of a Personal Secretary, with a 2 (two) year contract:

Applicants must have the following qualifications:

- Be a permanent resident of South Africa.

- Aged between 21 and 60 years old.

- Speak and write fluently in English, while the additional good knowledge of Greek will be taken into account.

- Possess, if possible, a degree.

- Have excellent knowledge in the use of the Personal Computer and in particular in Windows, Microsoft Word, Excel, Outlook and Access.

- Previous service in respective positions and the submission of related reference letters will also be taken into account.

- Have not a criminal conviction against them.
- Monthly Salary: Up to 1300 Euros (depending qualifications).

Candidates are kindly requested to submit to the Embassy (either by hand or via e-mail ( gremb.pre@mfa.gr ) a detailed Curriculum Vitae.







